Annex C
Practice of Government Boards and Committees on

Opening up of Meetings to the Public and Enhancing their Transparency

I.
Boards and committees on the environment, conservation and environmental hygiene

	Name of Committee
	Terms of Reference
	Open to the Public
	Public Access to Information
	Statutory
	No. of Members
	Frequency of Meetings

	Advisory Council on Food and Environmental Hygiene


	· To consider and advise on policies relating to food safety and environmental hygiene and to monitor their implementation.

· To advise on regulatory standards relating to food quality and food composition.

· To receive reports on the handling of major food incidents.
· To advise on community education programmes for promoting public understanding of food safety and public responsibility for environmental hygiene.

	No
	· Uploading of the terms of reference, membership, agendas, papers and records of meetings on the Internet.

· Provision of the above to the public upon request.

· Holding of press briefings or issue of press releases after meetings when necessary.
	No
	Non-official

16

Ex-officio

4
	Bi-monthly


	Name of Committee
	Terms of Reference
	Open to the Public
	Public Access to Information
	Statutory
	No. of Members
	Frequency of Meetings

	Country and Marine Parks Board


	· To act as a consultative body to advise the Country and Marine Parks Authority (the Authority) upon any matter referred to it by the Authority.

· To consider and to advise the Authority on the policy and programmes prepared by the Authority in respect of existing and proposed country parks, special areas, marine parks and marine reserves.
· To consider any objection that may be lodged under section 11 or section 17 of the Country Parks Ordinance, and section 12 of the Marine Parks Ordinance.


	Yes
	· Uploading of the terms of reference, membership, brief background of members and agendas of meetings on the Internet.

· Provision of the agendas, papers and minutes of meetings to the public upon requests.

· Holding of press briefings or issue of press releases after meetings when necessary.

· Publishing report of the Board at the end of the term.


	Yes

(Country Parks Ordinance Cap. 208)
	Non-official

16

Official

10
	3 to 4 times a year

	Endangered Species Advisory Committee
	· To advise the Director of Agriculture, Fisheries and Conservation upon any question which he may refer to it in connection with the administration of the Animals and Plants (Protection of Endangered Species) Ordinance, Cap.187.


	No
	· Uploading of the terms of reference, membership, brief background of members and agendas of meetings on the Internet.

· Holding press briefings after meetings when necessary.

· Issuing press releases after meetings as and when necessary.

· Provision of the agendas, papers and minutes of meetings to the public upon request.


	Yes (Animals and Plants (Protection of Endangered Species) Ordinance Cap.187)
	Non-official

12

Official

5
	Twice a year

	Environmental Campaign Committee (ECC)


	· To keep environmental issues constantly before the public with the objective of fostering more enlightened attitudes and more responsible behaviour towards the environment.

· To keep under review the impact and effectiveness of publicity and educational programmes on environmental issues and, where appropriate, to follow up the findings of such reviews.

· To advise the government on community environmental education issues.

· To mobilize and manage resources for the purposes of promoting environmental awareness in Hong Kong in collaboration with environmental groups and other organizations.

· To encourage and, where necessary, provide coordination of various publicity activities undertaken by non-government bodies and by government departments.

· If funds permit, to plan and oversee environmental activities for the United Nations World Environment Day in Hong Kong and for the annual Environmental Protection Festival and for any other special environmental protection events as the Committee may decide.


	No
	· Uploading of ECC membership, introduction of ECC and ECC activities on the Internet.
	No
	Non-official

19

Official

6
	Bi-monthly 

	Environment and Conservation Fund Committee (ECF)


	· To advise the trustee on the use of the ECF for the purposes of funding educational, research and other projects and activities in relation to environmental and conservation matters.


	No
	· Uploading of the terms of reference, membership, guide to applications, application forms, list of approved projects and summary of educational, research and “demonstration of study” projects on the Internet.
	Yes

(Environ- ment and Conservation Fund Ordinance Cap. 450)
	Non-official

9

Officials

4
	Twice a year


	Name of Committee
	Terms of Reference
	Open to the Public
	Public Access to Information
	Statutory
	No. of Members
	Frequency of Meetings


	Waste Reduction Committee (WRC)


	· To promote public and private sector action to reduce waste, recover and reuse resources, in accordance with the policies set out in the Waste Reduction Framework Plan and as subsequently directed by the Secretary for the Environment and Food.
· To co-ordinate the work of the waste reduction task forces.
· To monitor local and international developments in waste reduction, and materials recovery and reuse, and advise the Secretary for the Environment and Food on appropriate responses.
· To provide an annual report to the Advisory Council on the Environment on progress towards achieving waste reduction targets.

	No
	· Uploading of the terms of reference, membership, agendas of meetings, Waste Reduction Framework Plan, Table of Implementation Progress of Waste Reduction Framework Plan, and Annual Reports of WRC on the Internet.

· Provision of attendance records of members, minutes of meetings, papers of meetings to the public upon request.
	No
	Non-official

12

Official

4
	Bi-monthly

	Wetland Advisory Committee


	· To advise the Director of Agriculture, Fisheries and Conservation on matters concerning:
· the implementation of the Convention on Wetlands of International Importance especially as Waterfowl Habitat (Ramsar Convention) in Hong Kong;

· the management of the Mai Po and Inner Deep Bay Ramsar Site (Wetland of International Importance); and

· any other matters on wetland conservation referred to it by the Director.

	Yes
	· Uploading of the terms of reference, membership, agendas, papers and minutes of meetings on the Internet.

· Provision of the agendas, papers and minutes of meetings to the public upon request.
	No
	Non-official

15

Official

5
	1 to 2 times a year


Other Government boards and committees of similar scale and nature

	Name of Committee
	Terms of Reference
	Open to
the Public
	Public Access to Information
	Statutory
	No. of Members
	Frequency of Meetings

	Transport Advisory Committee (TAC) 
	To advise the Chief Executive in Council on transport matters in accordance with the principles set out below :
· The TAC’s function is to advise the Chief Executive in Council on broad issues of transport policy with a view to improving the movement of both people and freight.

· The consideration of transport and traffic proposals and policy in detail is the responsibility of the Standing Conferences on Road Use and on Waterborne Transport.  These conferences will function within the framework of agreed Government policy.
· On any matter within its terms of reference, the TAC is free to communicate with members of the public and with any organisation.

· The TAC may consider financial matters where they directly relate to transport, but it should be borne in mind that responsibility for proposing public expenditure and taxation lies solely with the Administration.

· The Secretary for Transport will provide a secretariat for the TAC and will be responsible for administration in connection with it.

· The TAC will be free to form sub-committees, to participate in joint-committees with other bodies, and to co-opt members for specific purposes.  It may organise its work in whatever manner it considers most suitable.

· The Chief Secretary for Administration may, after consultation with the TAC and the Chief Executive in Council, amend the terms of reference and this guidance note from time to time.

	No


	· TAC Chairman to hold press briefing after each regular TAC meeting to brief the media on TAC’s discussion.

· Issue of TAC Annual Report (the first issue to be released by end 2001).

· Uploading of the terms of reference and membership of the Committee on the Internet.

	No
	Non-official

18

Official

3
	Monthly 

	Town Planning Board
	· To promote the health, safety, convenience and general welfare of the community.

· To prepare draft plans (i.e. Outline Zoning Plans and Development Permission Area Plans for the layout of such areas in Hong Kong as the Chief Executive may direct, as well as the types of buildings suitable for erection therein.

· To publish the plans, consider objections to these plans and submit draft plans together with any unwithdrawn objections to the Chief Executive in Council for a final decision.

· To consider planning applications and conducts reviews of applications under sections 16 and 17 of the Town Planning Ordinance.

· To approve Development Scheme Plans prepared by the Urban Renewal Authority (URA) in accordance with the provisions of the URA Ordinance.
	No


	· Publication of statutory plans for public inspection at various locations including the Secretariat of the board, relevant District Planning Office, District Office and Rural Committee.

· Notification of the above publication in the Gazette and local newspapers.

· Uploading relevant information and key activities of the Board on the Internet.  Such materials include the composition and function of the Board, practice and procedures of the Board, annual report, press release, agenda for planning submissions (including planning applications, rezoning requests and planning objections), decisions of planning submissions, date of considerations of planning submissions, brief summary of planning applications, planning application forms and relevant guidance notes, Town Planning Board Guidelines, and index of statutory plans.

· Publication of annual report and provision of the planning application form and relevant guidance notes and Town Planning Board Guidelines to the public upon request.

· A spokesman available to handle enquiries after each meeting.

· Holding of press briefings or issue of press releases when necessary.

· Answering verbal as well as written enquiries.
	Yes.

(Town Planning Ordinance, Cap.131)
	Non-official

37

Official

7


	Bi-weekly
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