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1.0 Purpose
This instruction outlines the practices to be adopted inside the company to control water pollution and to comply with legal and other requirements. 

2.0 Scope
This instruction is applicable to the activities and operations in Shenzhen which give rise to discharge of wastewater and its pollutants includes:

Wastewater discharge and grease / oil waste from the factory canteen;

Wastewater discharge from the etching, cleaning, film developing, rinsing processes and chemical laboratory; 

These wastewaters are discharged to the treatment facility in Shekou Industrial Zone.

3.0 Procedure
3.1 Wastewater discharge licence shall be obtained from related Government agency and ensure the wastewater discharged is complied with legal requirements. 
3.2 If the quantity and quality of discharge water changes, the company shall inform related Government agency. 

3.3 General Wastewater Management 

· The quality of treated wastewater shall be monitored regularly to ensure the discharge complying with the required standard stated in the wastewater discharge licence.

· Wastewater treatment system shall be maintained regularly to ensure that the system is functioning properly and operating effectively. 

· Clean the drains regularly to ensure no drain blockage.

· Visual inspection shall be performed daily to ensure the operation of wastewater treatment system proper. 

3.4 Wastewater (from general cleaning) Management

· Wastewater created from general cleaning activities (e.g. cleaning floor, vehicle, machinery, etc) shall be discharged to foul sewers properly, do not discharge into storm drains. 

4.0 Monitoring and Checking
· Visual inspection shall be performed daily to ensure the proper operation of wastewater treatment system.
· Responsible department shall monitor the wastewater quality regularly and inspect the operation status of wastewater discharge system.

· After inspection, staff shall note down the inspection details in the appropriate record sheets.

5.0 Records

	Record Description
	Record Location / Retention Responsibility
	Minimum Retention Time

	Wastewater discharge, drain connections inspection records (Refer to Engineering Department inspection records)
	Engineering Department
	2 years

	Wastewater quality monitoring records (Refer to wastewater discharge license and related monitoring records)
	Engineering Department
	2 years


6.0 Appendix

Nil.
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