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Notice to Declarant
Please use separate page(s) where the space provided in the declaration form is not sufficient.
Each waste paper shipment must be covered by a declaration form.

To reserve adequate time for relevant overseas Competent Authorities to follow up as well as
a few days for Hong Kong Environmental Protection Department to process the declaration,
please submit the declaration at least 10 working days before each waste paper shipment
leaves the place of export or Hong Kong.

Please submit the declaration form and relevant documents as listed in Part F of the declaration
form. Please refer to ‘Guidelines on Import and Export Control of Waste Paper’ for reference.
This Guideline can be found at the following link or QR code.

Website: https://www.epd.gov.hk/epd/english/environmentinhk/waste/guide ref/guide wiec tcs5.html

After the Environmental Protection Department receives the declaration form and all required
documents, a reference number will be issued to the declarant. The reference number issued
only acknowledges the receipt of the declarants’ documents submitted for compliance with the
‘Waste Disposal Ordinance’. It does not indicate that the waste shipment complies with the
‘Waste Disposal Ordinance’, and it does not exempt any person’s obligation to comply with
Hong Kong’s and other jurisdictions’ laws (including places of export and transit) on waste
import and export. Besides, the Environmental Protection Department will pass the declaration
form and relevant documents to the relevant overseas Competent Authorities for follow-up.

Completed Declaration Form and all relevant documents shall be submitted to the
Environmental Protection Department in person, by post, fax, email or e-submission. Please
also state ‘Declaration for Re-export of Waste Paper’ or ‘Declaration for Export of Waste Paper’
on the letter/fax/email.

Address:

Environmental Protection Department

Environmental Compliance Division, Territorial Control Office

28/F, Southorn Centre, 130 Hennessy Road, Wanchai, Hong Kong

Fax:
(852) 2305 0453

Email:
wasteimportandexport@epd.qgov.hk

If you have any enquiries, please contact our staff at (852) 2835 2311.

For personal information collection, please refer to Annex, “Personal Information Collection
Statement”.
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Personal Information Collection Statement

Purpose of Collection

1. The personal data provided by means of this form will be used by Environmental Protection Department for
one or more of the following purposes:

a. activities relating to the processing of your submission in this form;

b. administration and enforcement of relevant environmental legislation;

c.  pollution complaint investigations;

d. statistical and any other legitimate purposes;

e. public register; and

f. to facilitate communications between Government and yourself.

2. The provision of personal data by means of this form is voluntary. If you do not provide sufficient

information, we may not be able to process your declaration.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to:
a. other government bureaux and departments, and any other organisations for the purposes mentioned
in paragraph 1 above, and

b. other persons as permitted by the relevant legislation.

Access to Personal Data

4, You have a right of access and correction with respect to personal data as provided for in section 18 and 22
and principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain

a copy of your personal data provided by this form.

Enquiries
5. Enquiries concerning the personal data collected by means of this form, including the making of access

and corrections, should be addressed to the below contact by post or email to enquiry@epd.gov.hk.

Senior Environmental Protection Officer (Knowledge Management),
Environmental Protection Department,

33/F, Revenue Tower,

5 Gloucester Road,

Wan Chai, Hong Kong.
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