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The Student Financial Assistance Agency
(SFAA) i1s committed to improving its
working environment and providing
public services in an environmentally
responsible manner.

Our vision 1s to assist qualified students
in need of financial assistance to achieve
the education level they aspire to, and to
reward and encourage students who have
excelled in their studies. In the 2004/05
academic year, we have received over
1,049,000 applications under various
financial assistance schemes, which is an
increase of 5.3% in the total no. of
applications received in the previous
academic year.

Despite an on-going increase in
applications processed by SFAA, we act
consciously in the implementation of
green measures for mimmizing waste,
conserving energy, promoting recycling
of resources and arousing staff awareness
in environmental conservation.

This report aims to cover the green
measures adopted by the Student
Financial Assistance Agency (SFAA), our
achievements in 2004 and the objectives
that we set for 2005.
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* Esviropmental Measnres in 2004

Since this Agency operates under an
office type environment, the major
environmental measures are confined to
1) Economization of Paper Consumption;
2) Energy Saving; 3) Reuse and Recycle
of resources and 4) Minimization of
Pollution and Establishment of a Green
Workplace. Staff members are regularly
reminded to economize use of resources

and reduce waste production.
We are committed to improving our
environment by adopting the following

measurcs.

1) Economization of Paper Consumption

» Promoting the  message  of
economization of paper
consumption by the circulation of
circulars to all SFAA staff regularly;

Minimizing photocopies;

Y

¥  Using double-sided photocopying or
printing;

¥ Using electronic mails  in
communication instead of writing
memos in hardcopies;

¥  Extending the use of emails to more
staff; and

» Posting share-use materials on
internal bulletin board instead of
making hardcopies to individual

users;
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* Esviropmental Measnres in 2004

Using blank side of used paper for
receiving fax, drafting or
photocopying;

Reusing envelopes and loose minute
jackets;

Avoiding use of fax cover sheet;
Sending electronic seasonal greeting
cards;

Using electronic internal telephone
list instead of hardcopies.

Energy Saving

Switching off lights or electronic
appliances when not in use;

Affixing ‘saving energy’ stickers on
prominent places to remind staff;
Using “energy-efficient” lighting;
Using venetian blinds to adjust the
penetration of sunlight to swt
different seasons;

Requesting maintenance staff to
check and adjust the
air-conditioning system 1f “cold
spots™ are located,

Always keeping the doors of
air-conditioned rooms close;
Encouraging staff to use staircases
instead of lifts, if possible;
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| * Emvirormentsl Measmes in 2004

¥  Except for zones having prolonged
overtime work, provision of
air-conditioning and lighting will
stop after office hours;

» Reminding staff to switch off all
electrical equipment before leaving
the office.

3) __Reuse and Recycle of Resoiirces

» Collecting  waste  paper for
recycling;

»  Collecting used toner cartridges of
printers and fax machines for
recycling;

» Choosing green products in
procurement of stores and office
stationery such as recycled paper,
etc. as far as practicable;

»  Reusing diskettes;

¥ Reusing decorative accessories for

festival decorations.
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4)  Minimization of Pollution and
Establishment of a Green Workplace

»  Maintaining a smoke-free and clean
workplace;

» Increasing the number of potted
plants to beautify our working
environment;

» Scheduling the same departmental
car trip for users whose destinations
are close to one another;

»  Encouraging officers to use public
transport when performing outside
duties;

» Using  unleaded  petrol  for
departmental car.
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Acbievements i 2004

Although there is a drastic increase in
total number of applications received
under various financial assistance
schemes in 2004, we have consciously
controlled the use of paper in order to
economize paper consumption.  With
the 1implementation of our green
measures, we have made the following
achievements in 2004:

1) Economization of Paper Consumption

¥ Circulars on economization of paper
consumption were circulated to staff
periodically as reminders;

»  Staff are used to checking circulars
and the internal telephone list
through email or internal bulletin
board. No individual copy was
needed;

¥ Departmental publications were
uploaded onto the homepage of
SFAA and the no. of printed copies
made was reduced;

» The no. of Lotus Notes mail users in
2004 has increased by 54% over that
of 2003.
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Addievenents in 2000

2) Enerey Savin

»  Staff have reported “Cold spots” to
the maintenance staff and the
air-conditioning system was
adjusted accordingly;

¥  Staff have switched off all electrical
equipments and lightings before
leaving the office.

3) Reuse and Recycle of Resources

» 8,739 Kg of waste paper was
collected for recycling in 2004,

» Toner cartridges for laser printers
and fax machines were returned to
the suppliers for recycling;

» As diskettes were reused, the
demand for new diskettes from user
sections was reduced;

¥  Decorative accessories for festival

decorations were reused.

4)  Minimization of Pollution and
Establishment of a Green Workplace

¥ The no. of potted plants has been
increased to beautify our working
environment;

¥ Staff have used public transport
instead of the departmental car when
performing outside duties.
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'# Envinonmental Objectives for 2008

This Agency will continue to shoulder its
environmental responsibility and
strengthen the environmental awareness
of our staff. Our environmental

objectives for 2005 are:

Economize paper consumption;
Economize electricity consumption;
Minimize waste production;
Enhance green workplace;
Encourage our staff to participate in
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environmental protection practices

and activities.
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o HFER BT kA Should you have any comments, please
R 2 feel free to contact this Agency by the
following means:
#}F . AREKRDEE 303 HERD By Mail: Administration  Section,
BERAE 12878 M 12/F, Cheung Sha Wan

Government Offices, 303
_ Cheung Sha Wan Road,
£ 2 : 25193857 Kowloon

EE ¢ wg@sfaa.govhk By Fax : 25193857

ByE-mail: wg(@sfaa.gov.hk



